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• Citizen Access Server Training Roster View 
– Site address: https://rlps.abc.tn.gov/citizenaccess/  

– Roster View 

• Assumes user is logged into their RLPS account and has already 
received their Server Training Trainer Certificate under an approved 
Training Program and created a Training Schedule entry 

 

https://rlps.abc.tn.gov/citizenaccess/


 Click the “My Records” tab. 

 

 



 Click the RLPS ID of the Training Schedule record. 

 

Click the 
Training 
Schedule 



 Click the Report dropdown arrow followed by “Class Schedule 
Report”. 

 

Click the Class 
Schedule Report 
option. 



 A report will be displayed showing the RLPS ID of individuals (i.e 
Students) who are currently registered for your class. 

 Use this report to track class enrollment and to contact students if 
necessary. 

 




